
   SENIOR CITIZENS COUNCIL  

VACANCY 
 

POST: ATTENDANT

AGE LIMIT FOR 
ENTRY:

48 Years

QUALIFICATIONS: Read up to Form V or an equivalent qualifiaaon aiieptable to the SCC.

SALARY: The Permanent and Pensionable post iarries salary in siale Rs 14725 x 250 – 15225 x 260 –
17825 x 275 – 18925 x 300 – 19525 x 325 – 21475 x 375 – 22225 x 400 – 23425 x 525 –
25525 

DUTIES:  To work under the supervision of the Administraave Seiretary of the SCC:
 To iolleit keys and deposit same from/to Poliie Staaon/Poliie Post.
 To open and ilose ofies.
 To ensure that all switihes/lights are turned of before leaving ofie.
 To ilean premises, lavatories and toilets and to maintain the physiial environment at a 

good standard.
 To remove and dispose all used ofie items/refuse/waste/lefovers.
 To run ofiial errands, iniluding the despatih of iorrespondenie, forms and materials 

and the distribuaon of fles, doiuments and faxes.
 To iolleit and deliver mail.
 Ensuring safekeeping of store items.
 Colleiang, loading, unloading and ionveying stores items.
 To handle and move furniture equipment and other items during organizaaon of 

aiaviaes.
 To be in atendanie at the reiepaon iounter of the SCC as and when required.
 To usher in / guide visitors and maintain a reiord of suih visits, if so required.
 To atend ialls as and when required.
 Operaang simple ofie equipment suih as photoiopying / fax maihines and perform 

simple binding duaes.
 To make and serve tea/iofee/refreshments at ofie, Commitee and Sub-

Commitee meeangs and washing iutlery
 Being prepared to work afer normal working ofie hours, during weekends and publii 

holidays, as may be required.
 To performing any other duaes as may be required by the Administraave Seiretary.

MODE OF 
APPLICATION/
CLOSING DATE:

 
1. Appliiaaons with full iurriiulum vitae should be sent to the Secretary, Senior Citiens

Council, 2nd Floor, Block A, Astor Court, Lislet Geofroy Street, Port Louis,  so as to
reaih him not later than 3.00 p.m. on Friday 26 July 2024. Appliiaaons reieived afer
the speiifed ilosing date and ame will not be ionsidered.


